
1. Requirements for this Course 

• Correct email address registered with Unitec. 
• Visual diary with pencil and pen. 
• Swipe card for computer lab access 
• A bag that can carry an A3 pad and other documents. 
• A student I.D with some money loaded on it for the photocopiers. 

2. Sign-Ups 
 
Unitec Student Portal: On the top right of the page, just next to Search, you'll find a 
link to the Student Portal. This is your "one-stop shop" for most everything you'll need at 
Unitec. Your login is the Unitec email ID you've been given [usually your last name, first 
initial and "01"]; your initial password is your birthday: DDMMYYYY. Once you get into 
your Portal, make sure to change your password to something you'll remember (but is 
impossible for someone else to guess). 
 
Moodle: If you're reading this on the computer you're logged into (vs. on the main screen 
in class), then you've already logged into Moodle. If not, go to the main webpage and scroll 
down a little bit. Look in the Quicklinks on the right side of the screen, and find Moodle. 
Your initial login is the same as your Unitec login. Make sure to change your password once 
you've logged in - and remember it! 
 
SEAtS: Click the link just above for instructions on how to sign up to Unitec's attendance 
tracking system. For additional support, here's a link to the page on the Unitec website. 
 
Chrome: Remember to log into Chrome on whatever computer you use. All the 
bookmarks you save will appear wherever you're logged in. 
 
Wordpress: Create a free Wordpress, using the "Illustratr" theme. Add Static Pages to 
your Wordpress - one for each course: C+D Fundamentals, Intro to Story, Professional 
Practices, Creative Technologies 
	
 
3. Class roster 
 
 



We will now turn our attention to the class Roster:  
Instructions 
1) Ensure that your name is on the roster, and add any preferred name by which you'd like to 
be addressed; 
2) Add your contact details.  
3) Make sure you've taken all the steps covered in this session by ticking the columns (# 1-5) 
on your row if/when they're completed; 
4) Enter the shortened URL (web address) of your Wordpress on the Roster. 
	


